
  
 

 
Use this checklist as your guideline for important deadline dates for the show. Be sure to meet the  
discount deadlines as these can save you money over on-site prices. 
 

 
Critical Dates & Deadlines 

EDspaces ● David L. Lawrence Convention Center, Pittsburgh, PA ● November 3-5, 2021 

DUE DATE / 
DISCOUNT DEADLINE 

FORM NAME SERVICE PROVIDER 
 

SHOW MANAGEMENT INFORMATION 

ASAP Hotel Reservations Online link  

October 11 Required Insurance Form Online link  

October 11 EAC Notification Form Online link  

October 11 Hanging Sign Approval Form Online link  

ASAP Exhibitor Staff Badge Registration Online link  

SHIPPING INFORMATION 

October 4 Advance Shipments to the Warehouse May Arrive Freeman  

October 22 Last Day Advance Shipments to the Freeman 
Warehouse May Arrive without added expense Freeman  

November 1 Date when Direct Shipments to the Facility May Begin to 
Arrive  Freeman  

FREEMAN INFORMATION & ORDER FORMS 

October 11 Furnishings Essentials & Select Furnishings Order Form Freeman  

October 11 Freeman Carpet & Accessories Freeman  

October 11 Freeman Rental, Exhibit & TotalFlex Packages Freeman  

October 11 Freeman Graphics & Signs Freeman  

October 11 Freeman Installation & Dismantle Labor Form Freeman  

October 11 Freeman Transportation  Freeman  

October 11 Freeman Forklift & Rigging Labor  Freeman  

OFFICIAL SERVICE PROVIDER ORDER FORMS 

October 17 Floral/Plants TLC Plant Rental  

October 20 Additional Booth Security David L Lawrence CC  

October 20 Electrical David L Lawrence CC  

October 20 Booth Cleaning David L Lawrence CC  

October 22 Lead Retrieval Discount Deadlines Maritz Global Events  

Prior to the show Audio Visual & Computer Rentals Three Rivers   

Prior to the show Insurance for Purchase Marsh/TotalEvent  

https://ed-spaces.com/housing-travel/hotel-reservations/
https://edspaces.a2zinc.net/Edspaces2021/public/e_exhibitorconsole.aspx
https://edspaces.a2zinc.net/Edspaces2021/public/e_exhibitorconsole.aspx
https://edspaces.a2zinc.net/Edspaces2021/public/e_exhibitorconsole.aspx
https://edspaces.a2zinc.net/Edspaces2021/public/e_exhibitorconsole.aspx
http://www.tlc-florist.com/
https://www.pittsburghcc.com/exhibitors/exhibitor-services/
https://www.pittsburghcc.com/exhibitors/exhibitor-services/
https://www.pittsburghcc.com/exhibitors/exhibitor-services/
https://exhibitor.experientswap.com/Home/Login?utm_source=exsight_order_form&utm_medium=referral&utm_campaign=1_order_form#/
mailto:AV@3riversentertainment.com
https://protect-us.mimecast.com/s/53rdC2komOHpAzL6fvZoxC?domain=totaleventinsurance.com



